
Proposal Writing 101 and 
Beyond

Education Session & Conference Chats

Wednesday January 18, 2022



Welcome!

● Greetings and Overview  
● Proposal Writing Basics 

○ Generating ideas 
○ From idea to proposal concept to proposal: tips on creating the overall idea and 

proposal text and what to keep in mind
○ Panelists - how to recruit, whom to recruit?
○ Education Session - Conference Chat what’s the difference?

● The Conference Proposal Form 
● Breakout groups for brainstorming, Q&A, workshopping ideas 
● Final thoughts & Timeline to the Conference





Got an idea?

● Basics? Next Level?
● Breadth of topic - which audience(s)?
● Do you need to be an “expert”?

● What has been a success at your institution?
● What question keeps popping up on FB, WeChat, other places?
● What do you want others to understand better about your region, 

institution, curriculum, students?
● What keeps you up at night? What is your institution/organization facing 

right now?
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Inspiration

Working session ideas Google Sheet

www.internationalacac.org Resources 
page

Past conference sessions
Past Webinars

Conference 2023 

Session Inspirations

https://docs.google.com/spreadsheets/d/1Cdvg1C3WBWJZMIN9DKMhnK83YEhS9X1-pIe237RmRdU/edit?usp=sharing
http://www.internationalacac.org
https://intlacac.memberclicks.net/past-conference-sessions
https://intlacac.memberclicks.net/webinars


Idea to proposal
Basics

➢ The proposal is 3-4 sentences! 

➢ Envision the overall session

➢ Big idea - What is the member benefit?  Why this session? What need is 
met? What will someone learn/gain? What and who may it impact? 

➢ What format? Traditional panel, interactive, small group, activities 

➢ The title of the session - attention grabbing & descriptive 



Idea to proposal
Expand your idea

❏ How your topic links to the theme, mission, purpose of the organization and 
event.

❏ Benefit - what will the attendee gain and learn from the session?

❏ Ed Sessions - Using the 60 minutes well - what format and why?

❏ Takeaways? Possible follow-up?

❏ What voices? New perspectives, range of regions, viewpoints, institutions. 
Even a “core” topic can have new voices or a new approach. 

❏ Think about members from all stages of their career. 101 or something meaty 
going beyond basic.



Keep in mind…

The proposal is high level - some specifics can be worked out later

Further input from your panel speakers once your session is selected

You will be able to update your session/chat description 



Whom to invite to join the panel?

Voices – Representation from different regions, groups

Range - Different locations/institutions/perspectives/examples

Where to find panelists
➢ Working Session Ideas Google Sheet on internationalacac.org
➢ International ACAC Facebook, WeChat, Regional groups
➢ Search International ACAC membership directory
➢ Reach out to committees, Executive Board, use your networks
➢ Be bold! New voices!

https://docs.google.com/spreadsheets/d/1Cdvg1C3WBWJZMIN9DKMhnK83YEhS9X1-pIe237RmRdU/edit?usp=sharing


CALL for EDUCATION SESSIONS
STEP ONE: Create an account (email address); create Password
STEP TWO: Use INVITATION CODE to access International ACACA Proposal Space

Submit Your Session Proposal Here!
Invitation Code: Panthers2023

CONFERENCE CHATS Proposals

Lunchtime feature chats on Wednesday and Thursday during the conference. We are seeking personal insight, 
inspirational and educational stories, visionary focused concepts, advocacy...the sky’s the limit but within 11 
minutes.  We also invite members to propose a “Chat” inspired by their own published academic research, case 
studies, or articles. 
Ready to get inspired? Check out the Chats from the 2019 Conference at Western University!

Submit Your Chat Proposal Here!
Password: Panthers2023

http://intlacac.memberclicks.net/message2/link/6aed83db-17da-46d7-bca2-a8487197d936/7
http://intlacac.memberclicks.net/message2/link/6aed83db-17da-46d7-bca2-a8487197d936/12
http://intlacac.memberclicks.net/message2/link/6aed83db-17da-46d7-bca2-a8487197d936/10








(June 30)






